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Here, we explain you the most

important functionalities of the SCR/

Admin area.
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How to login?

How to manage your organization details?
How to manage & add users?

How to reset a password?

How to manage & add private connections?

Find help & support.



1- How to login?

SECURE PICK-UP

#NOPINCODESPLEASE

ZZTmInING

Login to SCR

m- YMPET Your email address
petra@saasmic.io

Enter the email address that is registered in your profile.

......... £y

Login to the Secure Container Release Admin area via https://admin.securecontainerrelease.com




2 - How to manage your organization details?

& Tmininc

Please review your data below

Company name *

Test Entity 1|

Street + nbr *

City *

Company email *

Support email *

Company Wallet URL *

Straat 666

Antwerp

testest@t-mining.be

Please provide your company’s general email address

helpdesk@mycompany.com

Please provide your company’s internal support email address

https://staging-app3.securecontainerrelease.com:9¢

Enter the full URL where the Company Wallet will run, including
https://’ and port number (if needed).

2 — ||

By clicking on ‘ORGANIZATION PROFILE’ (top-right corner) you’ll get redirected to a page where you can find the

information of your organization (1

Postal code *

Country *

Company phone nbr

Support phone nbr

C-Point code

ORGANIZATION PROFILE

Belgium

mpany

Please provide your company’s general phone number

6666

Please provide your company’s internal support phone number

You will be taken to the Port of Antwerp login portal in a new tab




3 - How to add users?

& Tmining:

Please review your users

Type Last name First name Created Updated

* 0302

testZjan@mailinator.com Thu 07 Jan 2021 Tue 28 Mar 2023

By clicking on ‘USERS’ (top-right corner) you’ll get redirected to a page where you can manage existing users or add

new users (1).

Invite user for Test Entity 1 X

First name * First name Lastname * Last name Clicking on the little ‘man-icon’ will open a new window where you can
fill in the information of the user you want to add (2).

Email * Email ‘ Phone Phone

Tip: for the Audit Trail to work well, avoid
using general mail accounts like
import@yourcompany.oe. We recommend

The fields with a little star (*) are mandatory!
using personalized accounts like

first lastname@yourcompany.be
If you'd like to add a new admin, you’ll have to toggle the button that

Admin ? » @ 3 « P q q .
says ‘Admin?’. Leaving it grey will add them as a regular user (3).

- i




3 - How to edit users?

2% TmIninGc|ue

Please review your users

Last name name Email Phone Created Updated

testZjan@mailinator.com Thu 07 Jan 2021 Tue 28 Mar 2023

Edit user Test X
First name * Test Last name * 7Jan
Email * test7jan@mailinator.com Phone Phone

— e . e {2
L seowes




4 - How to reset a password?
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Please review your users

Type Last name First name Lang Created Updated

*

testZjan@mailinator.com Thu 07 Jan 2021 Tue 28 Mar 2023

Choose for which organizations you wish to reset your password X

P 3 G 3 ER 5
To create a new password for Test 7Jan, please select the organizations for which you want to reset the password. Cl ICkI ng on the “tﬂe (g reY) man-icon WI” open anewwi ndow where
Please note that the table only shows organizations the user belongs to and where you are an administrator.

you can reset the password of the selected user (1).

Choose one or more organizations Q

Select the entity that is linked to the account that needs to be reset and

Name VAT Address URL Status

7 : . fill in the new password in the two fields (2).
TestEntity 1  SS11111333  Straat 666, Antwerp https:, ging-i .com:9999

-
174

Choose a password for the d |ipany wallet, containing at least 6 characters

Confirm your chosen password




5 - How to manage & add private connections?

To be able to transfer your releases to another entity,

you first need to establish a private connection. Create a new
; connection.

Please accept or decline your incoming connection requests
To create a connection, 2 steps are required:

Step 1: You (the inviter) clicks on “+” in the upper right T RTINS (1) N O

corner to create & send a new connection; QO o & m —

Step 2: The other entity (the invitee) needs to accept

Name VAT An example of an City Created Action
. ti tion.
your connection request; S
q q Connection statu:
Steps 3 & 4 will be performed automatically nnection status % .
£ Step 174 = You sent a connection request to Test Entity 1. Request sent:
22 Sep 2020 15:21
—
Step 3 & 4 will update & encrypt your connections in 9, swepoa £  TestEntity 1 accepted the request Request accepted:
22 Sep 2020 15:18
your wallet, so that your commercial privacy is
& Step 3/4 = You confirmed the request. Request confirmed:
guaranteed. So all information about who you work SSepzaonzle
for and with and do business with, is only visible for N Sl " Testchny] Saalized herequeet Py kel
your organisation and the invitee. No one else can

access or see this data!




5 - How to manage & add private connections?

z T-MI0 1Nl meccm ' CONNECTIONS

These connections require an action from you

WAITING FOR OTHER PARTY (42) ACTIVE CONNECTIONS (6) CANCELLED REQUESTS (33) ACCEPTED INVITATIONS (58)

Q O

Status Email City Created Action

Sorry, no matching records found

To be able to transfer your pickup rights to another party, you first need to set up a private connection. These connections are private: only

your organization can see them. Click on the “+” button to create a new connection (1).




5 - How to manage & add private connections - from the list of active companies?

Connect with another organization

You can use the Search icon " Q" to lookup an organization
We d ing only with organizati whom you have a working relationship with.
If the organization is not in the list:

* You may already have a connection with them. In that case you will find them on the connections page.
« If you don't have a connection already, you can invite them to onboard using the ‘Organization is not in the list'
button

Q MsC|

O mscclient1 MSCCLIENT1

SEND CONNECTION REQUEST ORGANIZATION IS NOT IN THE LIST




5 - How to manage & add private connections - creating a new connection?

gl

Invite a new organization to onboard

Connect with another organization

You can use the Search icon * Q_ " to lookup an organization.

We only with whom you have a working relationship with.
If the organization is not in the list:

* You may already have a connection with them. In that case you will find them on the connections page.
 If you don't have a connection already, you can invite them to onboard using the 'Organization is not in the list'
button

Company name * | |oc

Company email * Company email

S VAT * VAT
Name VAT Address
O mscclient1 MSCCLIENT1
Message Message

| sem comecnonremis: | | — !

You can add a message to the invitation we will send out. This is optional.

If the company is new, click on ‘ORGANIZATION NOT IN THE LIST’ (1) button and then fill in the form to invite it. (2)

Provide the company details of the company you want to connect with. If the company is already in the onboarding

process, a connection request will be sent. Note: The other party needs to accept the connection request for the
connection to be established.




5 - How to manage & add private connections?

f" T-MINING S5ee CONNECTIONS

These connections require an action from you

WAITING FOR OTHER PARTY (42) ACTIVE CONNECTIONS (6) CANCELLED REQUESTS (33) ACCEPTED INVITATIONS (58)

Status VAT 3 Email City Action

Sorry, no matching records found

In the ‘CONNECTIONS’-tab of the SCR application you’ll see multiple other fields where you can click on.

The following actions can be taken within this feature:
accept or decline an incoming connection request for your organization (1);
a list of your private connections, for which the other party has to take action (e.g. confirm it) (2);
a list of your active private connections with which you can exchange releases (3).
a list of the cancelled requests that you've sent (4);

a list of the accepted invitations that you’ve sent (5).




5 - How to manage & add private connections?

Connection status

e
Lo

Step 1/4 teststella050523 sent you a connection Request sent:

request. 05 May 2023 11:59

9Q Step 2/4 B The request has not yet been accemem
declined.

You need to accept or decline the request.

Step 3/4 The request has not yet been confirmed.

Step 4/4 The request has not yet been finalized.

When you see this icon, it means
teststella050523 cancelled the request, or you
declined the request.

N/A

ADDITIONAL INFO:

Your ‘TO DO’- list shows all connections you have an action to take (1).

When you click the status-icon, a history is shown (2).

In the history a button is available to do the operation that is expected (confirm, accept/decline).



6 - Find help & support.

Problems? Please contact:
6666, helpdesk@mycompany.com

Support is available through:
Your internal support desk or admin user;
The support page;
The chat-button in the bottom-right corner

of your screen;

Or via email: support@securecontainerrelease.com

)

X  Support

Support

Welcome to our LiveChat! Please fill in the
form below before starting the chat.

Name: *

| |

E-mail: *

(2]

(o]

Powered by () LiveChat
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